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Fees & Finance Policy
Holmhirst Pre School is a Private Voluntary organisation with Registered Charity Status. As it is non profit making, income & expenditure are finely balanced to reflect the needs of the Pre School.

Funding for Pre School comes from:

· 15hrs & 30hrs Free Early Learning Funding for eligible 2, 3&4yr olds.

· Session fees for those not covered by the above.

· Fundraising events.

· Grants.

Funding Structure
There will be the following rates of fees;

· Fees paid by Parents for Children not eligible for Free Early Learning Funding. This is a 2.5hr session.

· A surplus fee will apply for non eligible Children attending between 8.30am & 9am. This will include breakfast.

· We define non eligible Children as being below Free Early Learning Funding age.
· Eligible Child rate. We define eligible Children as those who receive FEL.

· Any eligible Child not using their FEL elsewhere, or taking extra sessions above their entitlement will be charged at a rate set by the Pre School..
· Holmhirst Pre School Academic Year runs for 38wks.

· FEL funding runs for 38wks.

· During the academic year, there may be days designated for Staff Training. Pre School will close on these days. Prior notice will be given to Parents, and alternative days offered to FEL Funded Children..

· During the COVID Pandemic if Pre School has to close due to a confirmed case and after advice from the DFE Helpline, Pre School will credit or refund the Parent for the Child’s hours that have been paid for. 
Fees

· Fees are to be reviewed by the Pre School Manager and ratified by the Committee.
· Fees will become payable in the first week of every half term.

· Parents will be invoiced. The invoice will include a deadline for payment.

· Non payment of fees will result in a Child’s place being suspended & reviewed after 14days after the payment deadline. 

· A weekly arrangement for the payment of fees can be arranged with the Manager for Parents experiencing hardship. 

· A weekly payment plan will be agreed and a contract signed by both parties before this arrangement can be put in place.

· We are Registered with various companies to accept workplace vouchers.

· FEL Funding runs from Monday onwards. E.g The first 15hrs attended from Monday onwards is covered by FEL, the remaining hours are chargeable.
· FEL Funded hours are defined as those hours booked by the Parent in line with the funding agreement signed by the Parent, and any additional hours outside the hours stated on the agreement are charged at the relevant rate.

· Fees are non-refundable in the case of;

· Absence

·  Holidays
· Illness etc.

COVID

Fees will not be charged if the Pre School is forced to close due to an outbreak.  Any Pre Paid fees will be refunded or carried over into the next half term.
FEL Funding

· We follow the Code of Practise for FEL Funding. This is set by the funding body, and as providers we are bound by this document.
· Services available:

· Universal FEL funding for 3 & 4yrolds

· Extended FEL Funding, aka 30hrs for 3 & 4yr olds subject to eligibility.

· Parents are allowed to use more than one setting.

· This includes rules around;
· Notice of leaving – 4wks notice is required for a Child leaving our setting, except in exceptional circumstances as outlined in the Code of Practise. This document can be found on display in our policy folder or on the Sheffield City Council website. 

· Absence – Parents are required to make a first day absence call, informing the Pre School of the reason for absenc, giving indication of expected length of absence wherever possible.  We adhere to the FEL Code of Practise surrounding prolonged absence.

· Family Holidays - Settings should encourage parents to take holidays outside of FEL funded weeks. Funding will be paid for a child that goes on holiday during the FEL funded weeks for up to 4 weeks in a financial year, as long as there is prior agreement between the provider and the parent. 

· Unforeseen Closure - Funding may be claimed for up to 5 working days in total in any one term / funded period. This is only applicable where providers have no choice to close for an occasional day in cases where it would be illegal to remain open; for example, staff sickness where it is impossible to meet the staff ratios. These days should not normally be consecutive and providers must put strategies in place to rectify the problem. 
Late Collection of Children

· In the event of late collection of Children, Parents will be charged for the additional time and Staffing at overtime rate. Minimum charge will be an hour. The charge is in line with the Fees / Funding rates.
Non Payment of Fees

· The Pre School will exercise their right to take Legal Action to recoup any no payment of fees and any expenses incurred.

Government Tax Credits

· Parents / Carers using Government Tax Credits as part / full payment for their fees will be reported to the relevant Tax Credit Office for non payment of Pre School fees. 

· We define these Parents as those requesting our registration number for Tax Credit reimbursement purposes. 

· A record of Parents requesting Registration numbers for Tax Credit purposes will be kept.

Fundraising
· Monies raised will used at the discretion of the Manager & Pre School Committee
· All monies raised will be used to benefit the Pre School.
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